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The figures in the margin indicate full marks
for the questions

1. Answer any four from the following
questions : 1x4=4
word e R e v s firan

(a) What is a report?
2637 bl 1 2

() What makes a good report?
o7l afcawa «b] ez 0He T 2

(c) What kind of language should be used
in report writing?

AfSrame fordme & 4391 ST IRZYT 391 Tow 2
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(2)

(d) How do you start writing a report?

G397 e forgm oft @ waeld 3fiar o
() How do you end a report writing?
99 A e it rremed e e
(ff Does report have title?
AfSeverd reammn anzee 2
(9) What is bibliography?
awAfg & 2
(h) What is webliography?
et
2. Answer any three from the following
questions : 2x3=6
Coq 2P i e R Tes finn
(a) Give two reasons for the use of ‘glossary’
in a report.
AT Q4TS R IAZA IR o1 PR
fora |
(b) Is ‘appendix’ an essential part of a
report?
S @3S ““RFE SetfRerf % zaee 2
(c) What is meant by footnote of a report?
ARSI 94T ATOIe! IC f 3e 2
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(3)

(d) How do you write footnotes?
ATz B (PCTed ol o

() What is preface of a report?
AT @3 T3 (2

() What is hypothesis in report writing?
it forde ow 152

3. Answer any two from the following
questions : 5x2=10
Toq RS R e GO T fiy

(a) Distinguish between formal and
informal report writing.

P =F SRRIe A o Tee
oftefepy fefy <4 |

() How do you write a short report?
Explain.
5y offecam @4 o (FeTe fefRare e
EZ Il

(c Can reports have questions? Give
arguments.
2SS 2P AP e 7 I e |

(d) Explain various uses of statistics in
report writing.

Ao forre ARy Rfes T I
1|
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(4)

What points will you keep in mind while
preparing a report? Explain.

AT 94 UES FCATS @A ﬁ*l ofal 79
4 7o 2 T %4 |

Write a note on ‘rewriting and polishing’
of report,

Ao “pr 6% TR S ol
et T4t |

4, Answer any three from the following

questions : 10x3=30

TR 2ara i e fefibr Te fr

(a) Explain the significance of report
writing in social science.
EREe Afera fFea g I 41 |

(b) Narrate the various steps involved in
report writing.
Ao F9a ATS Give ffed CFATIZ
Fefel 341 |

(c) Explain various types of reports.
e fifen ATz < 34 |

(d) Describe the technique and importance
of oral presentation of report.
Aferaea (T Tomrem et @FME W
ZFG T 40|
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(5)

(e) Explain the characteristics of a good
report.

Ot 2AfSeaw @3 CARIBRTE A <4 |

() “Report writing is an art.” Do you agree
with this view? Give arguments.

“oferam forg @Ry B oft @ SRR
TS ey 2 I i |

(9) Explain the various precautions to be
undertaken during report writing.

A foRee e A'gEen fAfew
FTRYITOPTYE AT 31 |

(h) Explain the role of computer in report
writing.

S T Sio{ChRT Sl Ay 3947 |

* % %

22A—1000/904 3 (Sem-6/CBCS) ECO SE




